STEM RAYS ORDER FORM

Name of teacher:






Date:

School: 







E-mail address:

Postal Address for shipping:









Please check:                                             










□ Request for purchase by STEM Ed
Telephone (indicate home, work, cell):



□  Request approval to purchase myself 












            □  Request reimbursement (already purchased; $100 maximum)

Note that the STEM Ed Institute cannot place an order for you unless all the information requested below is provided.
	Vendor Name
	Vendor Website/Phone
	Catalog #
	Description
	Quan. #
	Cost ($)
	Shipping 
	Total ($)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Total
	


Description of the proposed activity and relation to program: 

Approval signature __________________________   (PI or Project Manager)
In many cases, materials will be shipped to the STEM Ed office and then to the requesting teacher so that we can verity the order and process the necessary paperwork. If you prefer, you can purchase materials directly after you get approval. You will need to send us the original invoices or receipts so that we can reimburse you. (Keep a copy for your records).
For a partial list of vendors go to: http://www.umassk12.net/rays/vendors.html 







Earth Central Order form


